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| commend the men and women of the Directorate for Personnel and Records
Management for their andeavor of collating and compiling all the disciplinary issuances
pertaining to personnel management.

This is a much needed tool in order for our Summary Hearing Officers to perform
therr funchons at the optimal level, as well as to assist the discipknary authorities in the
speedy and judicious resolution of administrative cases.

| have always maintained that Disicpline, Law and Order are the key operating
concepls 10 enable us to perform our mission with optimum efficiency. With this
compendium, | trust that our objective of fostering and maintaining discipline among our
ranks will be achieved.

Again, Congratulations!
ALAN D PURISIMA

Police D General
Chief, PN
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PREFACE

Indeed, the PNP is now gearing up for the realization of its vision which is to
become “a highly capable, effective and credible police force”, with the recent
publication of this volume.

This volume aims to guide not only the Disciplinary Authorities of the PNP but all
PNP personnel, Uniformed and Non-Uniformed, with the policies and common
provisions concerning Discipline, which are not limited to the rules, regulations and
laws. This volume also covers the procedures, adminisirative offenses and penalties of
PNP personnel must undergo and face once a certain rule or regulation was violated.

In line with the PNP Memorandum Circular No. 2013-020 (PATNUBAY [1l), this
volume clearly states every offense and its corresponding penalty. Also, this volume
was compiled for the usage of Summary Hearing Officers, Evaluators and Drafters, who
face the challenges of finding the right policy, rules and regulations and finding the right
offense and penalty. Given the difficulty faced by PNP personnel involve in the conduct
of summary hearings, this volume offers a simplified copy of the policies, offenses and
penalties, plus the NAPOLCOM Memorandum Circular No. 2007-001 and Rewised
Rules on the Administrative Cases in the Civil Service (RRACCS), applicable to a
certain case

| would like to acknowledge the men and women behind the publication of this
volume, without whose dedication and commitment to service would not have been
possible.

Lastly, we lift all praise and glory lo our Lord God for the completion of this
volume.

JAIME MORENTE
Police
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|. *TAMANG BIHIS"

A. Legal Basis:

1.

PNP LOI 06/08 "TAMANG BIHIS ALPHA® dated February 12. 2003; and

2. PNP LOI 2007-50 (Creation of TASK FORGCE "BANTAY BIHIS") daled

Movember 21, 2007,

B. Policy Requirement/Compliance:

3.

To see to it thal all PNP Personnel wears the prescribed and authorized PNP
uniforms with the proper insignias and other accoutrements during command
activities and while in the performance of duty.

The cperating units shall conduct inspection of all distributors and cutlels of
PHNFP uniforms; insignias and other accoutrements and i necessary confiscate
all fake and unauthorized items in accordanca with existing police operational
procedures.

To fully operalionalize "Bantay Bihis” Regional Task Groups and NSU Task
Groups with the end in view of thess uniis performing properly their assigned
funclions

To conducl information drive o all eriminology studants thru the Commission
on Higher Educatioh (CHED) and the Phiiippine Criminology Schools
Association to refrain from using similar police uniforms and for the CSG o0
adopt color coding of uniforms to be used by private detectives. private
security guards, ammored security personne! and K-8 handiers,

C. Scope/Coverage:

All uniform PHNP personnél

GOA Type “A"
Description
pPCSUPT — PDG PO1-PSSUPT NWtion beien
Pershing cap Pershing cap Dty office altire
Bush coal (star blua) with | Gray biue shont sleeves | Appenrances ot
shioulder loop shirt with vertical white pin | Malacafiang, Senate,

slripes

Em'iﬂl‘ﬂ'.s-ﬁ. Courts

As directed by the higher

Rank insignia Lanyard with whistie Bisthority

Stor  rank lanyard  with T

tubalar whistie i PR

Accoubrements Awands and decorafions YRR O TN i i,

the uniform of the day shall




be worn for the flag ralsing
and fiag retreal
CEfEmOonias.

Awards and decoralions

Pisiol bkt wilih
accessones and fireanmm

Pants for male and skirt for
female

Fanls for male and skirt
for female with side piping

Policewomen  shall wear
GOA skirl when pardoming
pdminisirative duties and
GOA pants wiven
peforming field duties.

Black low-cut shoes

Black low-out shoes

GOA Type “B"

Descri

PCSUPT-PDG

n
PO1-PSSUPT

When to Use

Field cap

Figld cap

Full Alert

Gray blue shorl sleeves shirl
with vertical while pin slripes

Gray blue shor sleswves
shirt with vertical while pin
sinpes

As direcied by the higher
authority

Star rmank  lanyard with

tubesiar whistie Lanyard with whistie
Accoutremenis Accoutrements

Pants for make and skt for | Pisiol bt with

female with side pipl
Blua belt with PMNP buckis

accessones and firearm

Pants for both make and
femiale with side plpkng

E"-"‘ low-cul shoes

Elm:h low-cut shoes

Athletic Uniform

Search and Rescus
(SAR)

Camouflage Green

Light bive round neck T-shirl

with PULIST markings
ifront/back) as Lpper
garmeni

Blue round neck T-shirt

with “PULIS™ markings
ifrontback) as  upper
garment

The camouflage Graen
F&U willl be for ihe
exclusive use only of the

PMNP personnel assigned in
Regional Public Safety
Battalion invalved in
colifter iRsLrgancy

operation in rural areas.




Deep blue short pants with
back pockel ‘and the
"PULIS™ markings as lower
garmeant

Camouflage gresen panis
as lower garment

Head Gear
Bush Hat made of
the same fabric and color

of the appropriate FSU with
embroidered black (hread

rank insignia on the black
borderine, and the word
"POLICE™ markings in
front.

Shirt and Accoutrements

Tropleal fatigue cut,
long sleeves reinforced
elbows with four oversized

pocket fiaps.

Rank insignia:

For PCOs -
embroidered thread
insignia an e collars with
olive drab background
hardarling

For PMNCOs -
embtroidered black thread
chevron with olive drab
background and biack
borderine on both sleeves.

Mamecioth and
Police” Markings -
embrodered black threads
with alive drab background
and black borderline,

Patches. — subdusd
palches  using oolored
blach.

- PNP patch on the
ieft sleeve and unit

paich on the right

gleeve:
Trousers

Troplcal faligue
pants with slide/curve side
pockats,

oversized/expanding side
pockatls worth a flap cover
below the slide side pockel
and two back pockets with
fap




Reinforced ai  the
seal and krnees,

Drawsinngs adjusier
at the bottom.

Wom tocked-in 0
the boots.

Belt and Buckle - biack
frylan Wb el with sauans

Footl Wear — Al black

tropical boots
(NAPOLCOMI

Proper Appearance of PNP Uniformed Personnel

A. Halrcut

a.1. For Female PNP Personnel:;

a1l

alz

a.1.3.

ai4.
a.1:8,

Should be kepl clean, neally shaped, conservalively arranged and
professionally atyled;

The hair al the back of neck should not touch the collar of the uniform;
Long hair should be inconapicuously pinned or fasiened on the head in

an attractive style;

The use of conspicuous rubber bands, combs and pins is not allowed;
Hair color-should never be faddish or outrageous muliicolor, it should
appear natural and complimentary; and

Extreme, acceniric or irendy haircuts of hairstyle are not authorized.

a.2. For Male Personnel:

a.21. Should be kepl naat, clean and well-groomesd.

822  The halr should not touch the ears or collar excepd for the closely cut
hair at the back of the neck or exiend betow the eyebrows when the
headgear i remove;

a2.3. The hair should not interfere with the proper wearing of the headgear;

a.24. IMhair color is used, it should look natural and complimentary; and

a2.5. Faddish or oulragecus multicolored hair is unauthonzed.

B. Cosmetics

b.1. For Female PHP Personnel:



b.1.1. When cosmelics is used, it should blend wilh the natural skin tone to
enhance natural features;

b.1.2. Should use a consarvathve lipslick color that complimeants the uniform;

and
b.1.3 False eyelashes are inappropnale and should not be wom whean in
uniform.
C. Fingernails

£.1. For Female PNP Personnel:

c. 1.1,  Nail Poksh should complement with the natural skin lone;
c.1.2. Fingemails should nol extend one-qguarter inch past finger lips; and
<.1.3. Fingemails should be immed and kept clean.

&.2. For Male PNP Personnel:

c.21. Fingemailis should be timmed down and kepl clean and should not

extend past finger tips; and
c22. Dnly coloress nall polish s allowed.

0. Mustache
d.1. For Male PNP Personnel:

d.1.1. Musiache, beard and imperials are absolulely prohibited; and
d.1.2. The face shall be kepl shaved.

Accessories
A. Jewelry
[ For Female PHNP Personnel:

a8.1.1.  Whike in uniform, eamngs with a plain ball design is authonzed;
8.1.2 May wear one walch of one simple bracelet but no wearnng of
onkle bracelets;

a.1.3. Necklace when worn should not be visible; and
8.1.4.  May vwear one simple ring only.

a2, For Male PHNP Personnel:
a2.1. Maywear one simple watch or one simple bracelet only;
a.2.2. Mecklace when wormn should not be visible; and
a.2.3. May wear gne simple ring only,

B. Eyewear



1. Eveglasses or sungiasses thal are frendy, have lenses or frames with 100
large initiaks, designs or other adommenis are not authonized;

2. Eyeglasses or sunglasses cases shall not be hanged on the uniform;

3. May wear contact enses with raditional colors such as: natural, gray and
brown only or opague lenses thal are prescribed medically for eye defects;

4. May not wear lenses or frames thal are loo large or oo small that distract the
appearance of the uniform; and

3. Clear lenses that have designs which may change the conlour of the ins are
not authorized for wear with the uniloomm,

C. PNP Jackets

The design of PNP jackets for PNP personnel authorized to wear them should be
made from black polyaster,

The use of PNP jacke! during the following occasions are authorzed provided

that the flap bearing the officer's name on the right breast portion and the "POLICE™
markings on the laft breast flap and al the back flap of the jackel must be displayed for
proper identification, to wit

1. Attending TV interviews in GOA uniform wherain the jackel must be zipped;

2. Performing fool patrol, and mobile patnol using marked vehicles, as well as
when riding motloreyches during cold weather-condifions:

3. Conducting checkpoint operations duning night time and in cold weather
condition;

4, When in the office perdorming administrative funciions; and
3, Altending conlerences and meelings.



ﬁ:% Republic of the Phllippines
G Departmen! of the Interior ond Local Gdvernment
NATIONAL POLICE COMMISSION
NATIONAL HEADQUARTERS PHILIPPINE NATIONAL POLICE
OFFICE OF THE CHIEF, PNP

Camp Cramn. Quezon City

Subject : PNP LOI 08/080 “TA BiHIS ALPHA"™

To : Sae Distribution | | :
1] hy

I REFEREMNCES: F' Lh
§

a. Chisf, PNPs Orders dated September 27, 2008; .

b. PNP LOI 2005 "Tamang Biliis dated August 21, 2005"; and

© PNP LOI 2007-50 “Bantay Bihin" dated November 21, 2007
1

. PURPOSE: -

This LOI prescribes the courses of action that must be camied out by all PNP units
and offices in implementing stricter measures of compliance in the proper wearing of
authorized and prescribod PNP  uniforms, insignins and other scooulrements.
Additionally, this LOI provides additionial procedures to be undertakan to contral the
prafiferation of unautharized and substandard palice uniforms.

. SITUATION: i

i

L

Tha PNP LOI 2005 “TAMANG BIHIS" and LOI 2007-50 "TASK FORCE BANTAY

BIHIS® were conceplualized (o run after the illegal manufaciure, distribution, salo and
unauthorized usa of PNP uniforma, ingignias and other accoutrements, including the
materials for thoir production.  Severnl guidelines and directives concerning PNP's effort
o oparate and lo implemont TAMANG BIHIS wearo issued and properly disseminated.
Yat the PNP's campaign seems in vain on the grounds that unscrupulous individuals
fre engaged in the manufaciure of ilegal and substandard PNP uniformas.

Similarly, somea PNF personnel patronize these proponents and show less
concem on the proper wearing of the prescribed and authorized PNP uniforms,
insignias and other accoutrements. And worst of all, various PNP uniforms are baing
usad by criminal elemants in pursuing their untawful intontions. All these things tamish
the image of the polica which hampers the bullding up of genuine transformation of the
PMP crganization as a whole,

Moreowver, it has bean obasrved that proponants of police uniforms and individual
aquipmant are not interested to submit prolotypa of PNP tems for teat and evaluation
wharain its result will ba the basis in the formulation of standard specifications
Additionally, while protolypes are still under delibaration by the Uniform and Equipment
Standardization Board (UESE) prlor o the approval of the NAPOLCOM, similar but
substandard items are already being sold in stores and outiat.

Honce, LOI 08/08 “TAMANG BIHIS ALPHA" sots the series of actions tn bo
carried out by the D-Statfs, PROs, NSUs and all other PNP units and offices_ to address
the ilegal manufacture and sale of PNP uniforms, insignias and other accoutrements
and o deal with intolerant personnel in the organization.



. MISSIOMN:

Ji "

Tha PNP concurmant with Iu,ém_ implements courses of actiona to boe
undartaken o recognize the significance of TAMANG BIHIS which shall promote the
sirict compliance of all PNP personnel nationwide. TASK FORCE BANTAY BIHIS shall
relentiessly cperate against unscrupylous and lawless individuals including PNP
parsonnal who contravene the provisions of the law. |

.:?1 !
V. EXECUTION: 8 Pl
{§

A Chief, PNP's Intont: ,

It is the desire of the Chiel, PNP to sea 10 it that all PNP personnel wears
the prescribed and authorizred PNP, uniforms with the p r insignias and othar
mocoutremants duning command l:thrq and whila in the of duty.

Lixewian, the PNP Chiel "Im direcied operating units to conduct inspection
of all distributors and outlels of PMP unlforms, insignias and other accoulrements and If
nacessary confiscate all fake and unnnhnrlu-d items In accordanca with axisting police
oparational procodunss.

Moreover, the PNP Chief wants to fully uﬂrnﬁnnnli.ta "Bantay Blhis®
Reglonal Task Groups and NSU Task Groups with the end in view of these unils
performing properly their assigned funclions.

Finalty, the PNFP Chief has directad the conduct of information drive to all
eriminclogy students thru the Commission on Higher E tion (CHED) and the
Philippine Criminology Schools Association to refrain from using similar police uniforms
and for the CSG to adopt color coding of uniforms (o be used by private detectives,
private security guards, armonod personnel and K-8 handlers.

B. Cournes of Actlion: h

To promola intemal r 8 nnd control| the proliferation of unauthorized
and substandard police uniforma in the market, u'mmnyml.ll‘A.EE,.wnhnnuhhd
to intensify the implementation of this LDI

I - Minlm-ndnlnmlmh

a) There mus! be a continuing conduct of intensified information
campaign on tha differant types of PNP uniforms, insignias
andﬂhr.nmmﬂnﬁnuummmmﬂm
PMNP. This includes proper dissemination of information of the

provisions of this LOl and other related guidelines and
mamoranda,

B} Consultative meatings, dinlogues and dissemination campalgn
with the supplisrs, manufacturers and sallers of PNP unifonrms,
insignins and other asccoutramants must ba underaken o
proparly inform and update them of the provisiona of this LOI

and other relited guldelines especially on matiers pertaining
to patented PNP tems.

e) Conduct of dialogues, consullative meetings and lateral
coordination with the television and film Industries must be
undartaken to discuss the proper wearing of PNP uniform by
actors and actresses portraying the role of police officars.

B



1
Must Inapect and Recommend Corrective or Punitive
MoasLraes bl s i
[ H
o) Conduct of rg‘uhr inspection to PNFP parsonnel 2 8 must to
ansure that ly authorized and prescribed PNP uniforms.
inasignias nnd.-Fn:t.Mf Bccoutramants are bolng used.
b Conduct of ocular visits and inspections of all known suppliars,

manufacturers! dealers and so must be done o ensure
compliance with the rules and ulations conceming PNP
uniforma, insignias and othoar acco nta.

e} Oulright comréction or punitive actions shall be made every
after Inl-p-.cﬂ?rl. 1
[ ¥ EI F
Apply Dn-th.—ﬂnﬂftb Ceorrections and Law Enforcoment

a) Giving on-the apot commection js everyone's concerm especially

if it partaina to the propaer weaaring and usage of PNP uniforms,
insignias and other accoutrenrents.

Approprinte administrative disciplinary measures must be
applied againat intoclerant and PHNP parsonneal for
flagrant violations on the provisions of this LOI.

b)

<) Enforcemantof RUA 8203 (FPatent Law), EOQ 287, Articla 178 of
RA 3815 (RPC) and other related laws must be camed out
against ilegal manufacturers, dealers, suppliers and sallers of

mauthnﬁmd‘lhnd subatandard PNP uniforms, insignias and
other accoulraments,

1
Gonaerate Feed Jk and Report of Compliance

a) Compliancea to this LOI and other related guidalines muat be
consolidated |, 1o walldate e cioncept that [=lg="="_Tg

implumum.ﬁ'ﬁi'l_ of the LOI are disseminated and understood
by each unifdmmed parsonnel.

b} Feedbacks or. reports, be positive or negative, must be
compiled and should ba addressed responsively.

Documeanted reports must be made to record the inspections
that will include wviclation(s) commitied by the suppliers,
manufacturara, dealars and sallers of PHNP uniforms, insignias
and othar accoutremants. This will serve as referonca in the

casa build-up and filing of appropriate charges against tham, if
avidence warrant.

Exoercise Leadership by Example at All Leavels

a) The abillity to gulde, direct or Influence poeople s thmu
leadarship by example. As leadars, it is a must that all PNP
parsonnal must wear the prescribed and authorized PNP

uniforms, insignias and othar accoutremants at all times during
the parformance of duty.

<)

b) Sanlor PCO=s' musl abide with the provisions of TAMANG

BIHIS to set the example to their aubordinates.

o) Entrepreancurs. angaged in salling police uniforms and

individual equipment shall bal informed to strictly adhere to the
guidelines of this LOI and othar related PNP guldalines.

9
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Office F"l‘tn'lm:;ti Responsible (OFPR) |n the implementation of
this LOI; i i

|.’ 1
Issue guideli es to all PNP units and offices particularly on the
impleme of NAPOLCOM-approved standard
spacifications for police uniforma and individual oguipmeant;

Continua the '-hplmﬂnn for patant onjvarous police uniforms,
insignias and’'othar accoutremanta at the Intellectual Property
of the Phil - (IPP) and disseminate the registered
patents; [ [

Issue Ceriifi of Con to legitimate
manufactu pplieraftailoring shc for the workmanship
and fabric composition of police wniforms and individual

aquipment which have passed the appropriate test and
evaluation ﬂnﬁlﬂﬂ-ﬂ:

Conduct plnnt'.pflnd:mry viaita at known manufacturars, dealars,
suppliers and :I-nlnm of police uniforms;

Initiate the lﬂhi.ﬂm conduct of mu. tive meeatings batween
DRD and PNPSSS to ensura high quality and standard of all
police items Scld to PNP paersonnel;

Recommend ts DPFRM the different types of police uniform 1o
be worn during Saturday Inspections,

Require registration of unit patchesaflogo for National and
Reglonal leval at the Natlonal Historical Institute (NHI) and
evaluate, wvalidate and rove thru the UESB, all
paiches/logos of Provincial Policae Offices (PPOs) down to
CityMunicipal levels;

4
Undertake research towards the improvement of security
marks o detect substandard and fake police uniforms and
individual squipmeant; and

Perform ummi tasks as directed.

=, MNHO Task Force “"Bantay Bihia"™

identify all PNP recognized manufacturers, dealers and
suppliers of PNP uniforms, insignias and other accoutremeants
and inform them on the sallent provisions of this LOI;

Conduct inspection to PNP parsonnel 1o ensure that they are

all complying with the prescribed PNP uniforms, insignias and
accoulrements;

Gather information through intelligence efforts regarding illegal
and unauthorized manufacture, distribution, sale and illegal
use of PNP uniforms and individual equipmant;

initiale case build-up on Organized Crime Groups (OCGS) or
individuals disguising as policeman in the conduct of nefarious

activities, il

10



‘1
@. Exercise visitorial powors to all known dealers, manufaciure:s

and sallears | of PNP uniforms, Insignias and other
n:l::uﬂ'mﬁ purauant to tha pfu'ulﬂom of E.O. 207 and iis
IRR: and : =k

P

1
f. Filo administrative, civil and/or crminal charges against
viclators of RIA. B203 and related laws then recommend for

the immediate closure and cancellation of business permits.

DPFRM

a. DPR in thq’é-nndu:t of inspecltions re; compllance of PNP
personnel in the proper wearing of PNP uniforms. individual
aequipmeant. insignias and accoutremeants:

il {

b. RHecommend, PNP person to undergo schooling on
values formation and lead hip training program, who are
found o have repeated infractions on the provisions of this
LOI; and { 4= i

FParfornrn othar tanks as ﬂlw,

E
#f ) =

Provide intelligence support and case build-up of individuais
and establisHiments engaged In selliing fake, sub-standard and
unauthorized. PNP unifarmas;

b.  Initiate intelligance build-up| against illegal manufacturers,
dealars, sellors anpd talloring being used by the different
threat groups;

Parform othar tasks as directed.
oL ‘)

¥ go

f

. Ensure that -I‘Il Police Individual Equipment (PIE) items to be
procured conform  with NAPOLCOM-approved standard

specifications; and ;
Parform l:ll‘hd?‘ tnoks as directed.

Provide appropriate funds 1o support the operational and
administrative activities of mP LOI as well as other related
activities: and !

b.  Perform other tasks as dlr-mJ.d.
DIiDM

a. Direct subordinate unite/offices to conduct pre-charge
investigation and file appropriate charges against PNP
parsonnel wearing unauthorized PNFP uniforms, insignias and
other accoutrements; and

b. Parform other tasks as dirmctod.
DPCR
a. Undeartake police infarmation afforis of this LO by wutilizing ri-

media practitioners on the F'se campaign against illegal
manufacturara of PNP un Il-:

PR
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10.

11.

e

Coordinate --H 1 television and film | industries on the propor
weaaring of PNP uniforms by movie aclors/actresses poriraying
the role of pnllig- officers;

ol |
Regularty includa in the Police Information and Continuing
Education (FICE) the topic on the Proper Wearing of PNP
Uiniformsa, | nias and olther Accoutrements and for effective
and widost d inaticn of this LOI;

Inform Local | nt Units (LGUs) especially Barangay
Officiala, Ta &, Aide and pther local personnel to cease
frowm using = wRtfarnma nru? aequipment. and

Perform mm*r“fam as directed.
dis

DHRDD

c.

Coordinate th PNF Training Schools to adhera to the
provisions of thisv LOI1 particularly the wearing of authorized
uniforma, in ims and other accoutrements by police recruits,
lateral antrants and othar PNP pearsonnel undergoing
mandatory ut:l}pn!lnq and specializad coursas:

Coordinates wlil'u CHED re - colileges and universities, offaring
criminology coursas to rafrain from 'wu.uﬂm police uniforms
and using othar similar police iterms by their respective
students whilé undergoing on-the-job training, and

Parform Eﬂ‘lﬂ-f.tl'litl ns directed,

Other D-Staffs il |

B,

b.

Encouragea : TN parsonmel ;_n:lgn:’l;d within their respeactive
affices or 8 to usa and patronize only the authorized PNP
uniforms, insignias and other accoutrements; and

Parform other tagks as directad.

i | i
RDs, PROs 1-13, COR, ARMM & NCRPO

b,

Ensure the 'strict implementation of this LOI within their
reapective AORSs; '
|

Suparviss, orchastrate and dh‘u-r;l the conduct of intelligence

bBuild-up and active police oporationa by Regional Task Group
“Bantay Bihis" and its Provincial Sub-Task Groups:

Strengthen information campailgn against the illegal and
unauthorizred manufacturns, sale and ddistribution of PNP
uniforms, insignias and other accoutremeants:

Conduct regular inspection to all PNP Offices o ensure that

uniforms baing worn by PNP personnel are authorized and
conformed with the standard specifications;

File approprinte administrative charges against PNP paersonnel
found to have violated the provisions of this LOI;

Ensure the strict compliance on the provisions of this LOI;

Ensure full support to NSU Task Group "BANTAY BIHIS® in
tha implementation of this LOI;

12



12.

13.

14.

15.

16.

17

El
. Coordinaite : Regional and Provincial CHED re - colleges
and urﬂ'mrnm_ affaring criminoloegy courses to refrain from
wearing police uniforms and using other similar police items by

thair respactive students while undergoing on-the-job training;
and

i. Parform other taaks as dirnoctod.
) L
CIDG -:h ;
a. Mdhnll}m-nnmbﬁn}uﬁununrh:uﬂdmh found
to have vicldled the provisions of Republic Act No. B2O3
uuumhahnﬁwnllmlmulmwm#thﬁ

Fhilippines;

b. Parform other toaks as directod.

Legal Sarvice or '

a. Provide lnnﬁjli,mm ta critical issues and concams
aapacially on l-‘im issves and in the enforcement of this LOI;

b. Assist in the fiing of appropriate charges against violators of
H.A. 8203 -nr.ll other related laws: and

=, FPafornrm other 'in-lu as directsd.

cCaSG

a. Adopt color coding of uniform 1o ba used by private detectives
and private s rity gunrds espocially K-9 handlarns and thoso
who are ' in armored vahicles o distinguish tham from

weaanng uniforms similar with PNP; and
b. Perform other tasks as directod.
PCRG

a. Advise moembers of National Government Organization (NGO's)
and barangay officials and taffic enforcers from Local
Governmeant Units {(LGUs) to refrain from wusing uniforms
bearing the word “Polica™ or "PNP" az wall as PNP logo,
insignias and u*.hur accoutrameants: and

b. Parform other tasks as directed

PO

a. Ragularly include in all PNP radiec and TV programs the update

aon PNP Uniforms, Insignias and other Accoutrements including
its proper usage on different occasions:

FPrepare press release and triimadia coverage regardi the
accomplishments of Task Force Bantay Bihis: and o

c. Perform other tasks as directed.

Diroctors, NSU=

.

b.

Ensure the sirict complinnce on the provisions of this LOI;



b l:nn:lm:tr-ui.hir on 1o all PNP Offices to ensure that

uniforms being wom h'r PNP personnel are authorized and
conformed with the atandard specifications;

¢. Ensure full supporl 1o NSU Task Group “BANTAY BIHIS® in
the implameantabion of this LOI, and

d.  Parform othartasks as directed.

a.  Implementation of this LOI must be emphasized during the
conduct of régular AGIORSITE thru the inclusion in the
checklist for inapection, copy fumished DRD of the result;

b. Iniliate the filing of administrative cass against PNP uniformed
personnel for breach of Intemal discipline; and

c. Farform other tasks as directed. L
Vi COORDINATING INSTRUCTIONS:

a. Stict adherence to the PNP Operational Procedures (Rules of
Engagement) musi be emphasized. i

b. Lateral coordination with PNPSSS and other paricipating units/offices s
highly encouraged

c. All Chiafs of offices/units shall make sure that all the provisions stated in
this LOI are strictly implemented.

d. All RDs and Dirs, NG&Us, are directed to submit their reapective IMPLAN to
DRD (attn: TF Comdr, TF BANTAY BIHIS NLT ten (10) days upon recaipt of this LOL
Thay shall luhmi'llhlir{hnrhﬂy Report of Compliance to DRD as required.

a. This LOI shall ake effect immadiataly.

JESU CEQO VI
roctor Geanaral
P-

S — T i

TDCO
TCDS

Distribution:

D-Siaff

P-Siaff

Dira, NSUs =
RDs, PROs

Chiefs, Spacial UniteiOfficos

Dir, PNPTS

Adminiatralor, PNP S55

CESPD



Il. DPPARFLAG RAISING/FLAG LOWERING

A Legal Basis: PNP Memorandum Circular Mo, O8-001 daled January 17, 2008

B. Policy Requirement'Compliance

I, Al PNP personnel shall be accounied dally. Any changed affecting the status
of PMP personne! shall be entered and descnbed on the DRPRPAR,

ii. The following are the abbrevistions o designote the different ranks for
commissioned and non-commissioned officers of the PNP:

POLICE COMMISSIONED OFFICERS

— ADBREVIATED RANR RANK
FDG Paolice Director General
PODG POl %u@ Director General
PR hce Director
PCSUPT Police Chief Superintendent
PSSUPT Police Senior Superiniendent
PEUPT Police Superintendent
PCINSP Police Chéaf Inspactor
PSINSP Police Senlor Inspector
PiNSP Police Inspecior

POLICE NON-COMMISSIONED OFFICERS

ABBREVIATED RANK RANK
S5P0O4 Senlor Pollce Ollicer 4
SPD3 Senior Police Officer 3
5;_!02 §enlﬂr Ean& @m 2
SPO1 Senior Poiice Officer 1
PO3 Police Officer 3
PO2 Paolice Officer 2
PO1 Pofice Officer 1

. The Mon-Uniformed Personnel (NUP) shall be accounted according o their
Satary Grades (5G] ranging from 5G1 o 5G25;

v, DPPAR shall be prepamed by the oliowing PNP offices/units and such olther
units as may be aclivaied by appropriate orders:

1) Command Group

2) Directodal Stafl

J) Hational Support Unifs
a) Matonal Offica
b} Regional Office
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¢} Provincial’City Office

4) Police Regional Office
a) Reglonal Command Group
b Regional Staff
¢) Regional Mobile Groups.
d) Destrict Office
&) District Mobile Groups
fi Provincial Ofice
g) Provincial Moblle Groups
h) City Police Office
i} City Mobile Groups
J} City Police Stations
ki MNumbered Police Stations
I} Municipal Police Stalions
m} Police Precincts

5) PNP Satellite Offices

B} Special Task Forces

. Consolidated Monthly Report of the DPPAR shall be submitted lo the DPRM

fol later than the seventh day of the following month;

The DPPAR covers a 2d-hour pariod; Le., from 8 AM to 8 AM of the date on
which the avenis to be recorded occurred. The accounting repart for the “day”
shall be underiaken at 8 o'clock in the moming and shall end al 5 o'clock In
the aflernoon for offices al the Mational, Regional, and Provincial
Headquariers performing administrative functions. For those on  shift
schedules, the accounting report of the “day” shall be from the star (o the end
ol shift scheduls. All entries therein for the day are made on the lina opposite
the "Day of Month™;

I, Gains and Losses; Orders for the appointment, reassignment. promobon,
tarmination from the service, dropping from the rolls, resignation, separation
and retirement of personnel: assigned in the Command Group and Directorial
Staff shall be published al the Natiopal Headquariers (Aftn: DPRM)
Confirrmatory orders shall be gsued by the Mational Headgunrses for orders
issued by PROa/MNSUs before the addition or delelion of name of (he PNP
Roster and Salary Fila:

vill. Personng| Awaiting Assignment Personnel awailing assignment in the Police

Regional Offices shall be camed as attached/unassigned by the Regional
Personnel Holding and Accounting Unil (RPHALU) af the Regional Personnel
and Human Resource Developmeni Divigion (RPHRDD) or iis counterpart ai
tha Mational Support Units, The stalus of aftachediunassigned of PNP
personnel awaiting assignment should nol exceed 30 days;

. Detall of personnel with agencies- or offices olbher than hisfher unit assignment

ghall be govemed by the PNF Memorandum Circelar Mo, 2007.004 dated
May 8, 2007,



®. Reassignment Orders: the gaining and losing Units shall be informad within
five working days on any movementiransfer of PNP personnel;

k. The following issuances/documents will be used as basis for personnel
accounting:

1) General Orders, Special Orders and Station Orders;
2y Approved Official Leave/Records;

3} Monthly Personnel Roster;

4} Daily Accounting Reporis;

5) Monday Flag Raising Allendance Report; and

&) Dally Formation Attendance Report,

xil. The DPPAR and all other documenis in support 1o the report shall be kepl
with utmost confidentiality unless ordered o be produced by the courl or
competant authority.

C. Scope/Coverage:

This-shall apply to all PNP personnel (Uniformed and MNon-Uniformed),
from the officers of the top management level down to the lowest personne! of
every PNP office/unit nationwide.
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Hepublic of the Phiippines
Department of the Inlerdor and Local Government
MATIONAL POLICE COMMISSHON
MATIONAL HEADQUARTERS. PHILIPPINE NATIONAL POLICE
OFFICE OF THE CHIEF, PMNP
Conmmgy Crame, Owasomn Oy

Janwary 17, 2008
Lo
MEMORANDUM
CIRCULAR NUMBER 08-001

DAILY PNP PERSONNEL ACCOUNTING REPORT (DPFAR) SYSTEM

1. REFERENCES:
a. PNFP Commanders Manual, amnd

(- Rapublic Act No. B075 as amandad by Republic Act No. B551
2. PURPOSE:

This Circular prescribes the policies, guidelines and procedures in
the daily accounting of personnel from the National Headquarners, Nalional
Support Units, Police Regional Offices, Police ProvincialCity Offices down o
City/Municipal Police Stations/Pracincts

3. DECLARATION OF POLICY:

Consistont with Section 2 of Republic Act MNo. BS51, the PNP
hataby adopts the Daily PNP Pemsonnal Accounting Report (DPPAR) System
that shall sarve as a ool to promoto professionalism among and within the ranks
of PMP uniformed and non-unformed personnel so as to achiove afficioncy and
effectvenass in the paformance of thelr functions. The DPPAR shall have
uniform application in ull levels of the PNFP organization and it shall reflect

accurale timely personnel data thatl shall be considerad in all aspecta of police
administration and opssrations.

4 OBJECTIVES:
This Circular mims to:

a Improve the current personnel accounting ot all levels of the
arganization; and

b Enhance the undorstanding of porsonnel of their respective
tasks and functions in ordar that they can be more effective and efficient in
undartaking their apecific duties ot their respeactive places and tme of work.,

5. DEFINITION OF TERMS:

For purposes of thia Circuler, the following terms are hersby defined:
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